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CumynaTop UHTepBbio. Haigm paboTy. JlatBuA - Hapoay.

[loslyyuTe AOATOXKAAHHYIO PaGOTY ...

CerogHa ANs Kax[oro M3 Hac BaXKHa paboTa. B /lateum okono 200 000 6e3paboTHbIX. ITO
03HAYaeT, YTo B CBOEM CTpaHe ANa HUX paboTbl HeT. Mbl pelwmnam nomoyb 6e3paboTHbIM,
Kenawwmm nonyynTb paboTy B ApYyrux CTpaHax.

«CUMYNATOP MHTEPBbLIO» Hay4yMT Bac ycnewHo NpoxXoanTb MHTEPBbIO, U Bbl cmorkeTe
NONYYUTb AONTOXKAAHHYIO pPaboTy 3a pybexxom.

JaHHOe pyKoBOACTBO NOMOXKET Bam!

Bbl mo3KeTe cBO60A4HO UCNOb30BaTb 3TU MaTepUasibl, HO NPU OAHOM YC/I0BUM, YTO, KaK
TONbKO Y Bac noaBuTCA BO3MOXKHOCTb, Bbl NOMOXKeTe HamMm NOMOUb HYXKAAOLWMMCA AeTAM
Natsum.

Ecnv Bam B pyKM nonano 3To pyKoBOACTBO, 06A3aTe/IbHO NOAENUTECH UM C TEMU, KTO ULLET
paboty.

JlaTBna Hapoay

BmecTte - moxkem!

Cepreit MoHomapés



CuMmynaTop UHTepBbio. Haigm paboTy. J/1aTBuA - Hapoay.

HHCTpYKUMA:

1. BHMmaTenbHO npocaywarTe 3agasaemblii Bam Bonpoc.

2. 3anuwunTe CBOM OTBET.

3. MpoBepbTe NpaBoONUCaHME NO CAOBAPIO.

4. OTBeYaliTe Ha BONPOChHI.

5. Ecnv Bam HENoOHATEH BONPOC, NOAb3YMTECh HALLMM NEPEBOAOM.

6. TpeHMpyﬁTer, NOKa C YBEPEHHOCTbIO HE CMOXETE OTBETUTb Ha BCE BOMNPOCHI.



CumynaTtop nHTepBbo. Haian paborty. JlatBus - Hapoay.
Opening questions - Haya/ibHbIe BOIIPOCHI

1. Hello, how are you?
- 3apaBCcTBYiiTe, KaK Bawu aena?
2. Right, shall we make a start?
- Xopowwo, Mbl MO}KeM HauuHaTb?
3. Sorry to keep you waiting. Shall we start?
- U3BuHUTe 3a 3aaepiKKy. HauHéEM?
4. Thank you for coming in to see me today.
- Cnacubo, uto npuwnu.
5. Thank you for coming in to see me today. Shall we begin?
- Cnacubo, uto npuwaun. HauHém?
6. Thank you for coming to see me today. Are you ready to begin?
- Cnacnb0, 4To NpUWAK. Bbl roTOBbI HAYaTbL?
7. Thank you for coming to see me today. What do you prefer to be called?
- Cnacubo, uto npuwau. Kak Bac 3osyr?
8. Thanks for coming to see us today.
- Cnacmbo, uto NpUwaK.
9. Thanks for coming to see us today. Shall we make a start?
- Cnacub6o0, uto npuwaun. HauHém?
10. Well, it’s very nice to meet you, would you like some tea or coffee?
- OueHb pag no3HaKomuTtbca. enaete yaii unm Koge?
11. Well, thank you very much for coming in to see us today. How was the journey getting
here? Did you find us all right?
- Cnacub6o, uto npuwaun. Kak Bol goexanu? Jlerko num 66110 Hac HaUuTU?



CumynaTop MHTepBbo. Haan paborty. JlaTBus - Hapoay.
About the employer - O pa6oTogareJie

1. Don’t you think you might be better off in a different type of organization?
- He gymaete nu Bbl, uTo Bam 6b1/10 6b1 Nyuylle B OpraHu3auum gpyroro tuna?
2. In your view, what are the major opportunities facing this organization?
- Ha Baw B3rnsap, Kakue rnaBHbie BO3MOXKHOCTU MMEIOTCA B HalLeh opraHM3aumumn?
3. In your view, what are the major problems facing this organization?
- Ha Baw B3rnsap, Kakue rnaBHbie Npo6aembl CyLecTByIOT B Halle opraHusauum?
4. OK. What do you know about our organization?
- Xopouwo. Yto Bam 1M3BeCcTHO 0 Hawe KoMmnaHuu?
5. So, why do you want to work for us? What made you apply for this job?
- UtakK, noyemy Bbl xoTute pabortartb y Hac? Yto 3actaBuno Bac nogatb 3aABKy Ha
3Ty BaKaHcUI0?
6. This is a fast-growing, dynamic organization; do you think you can keep up with us?
- 310 6bICTPOpACTYLAA, AUHAMUYHAA OpPraHU3aLMa; Bbl AymaeTe, Bbl CMOXKeTe waraTb ¢
Hamu B Hory?
7. What can we offer you that your current employer can’t?
- Y10 Mbl MOXem nNpeanoXutb Bam Takoro, yero He cmor Baw pabotogartens?
8. What do you know about our competitors?
- Yto Bam M3BECTHO O HALMUX KOHKYpPEeHTax?
9. What do you know about our organization?
- Yto Bbl 3HaeTe 0 Halel KOMNaHUKU?
10. What interests you about our organization?
- Yto nHTepecyet Bac B Hawei KomnaHum?
11. What interests you about our products?
- Yto nHTepecyert Bac B Hawei npoayKuumn?
12. What kind of company do you want to work in?
- Ha Kakylo kKomnaHuio Bbl kenaete pabotatb?
13. What makes you think that you’ll fit in with our organization?
- Mouyemy Bbl AgymaeTe, 4TO cNOCO6HbI BMUCATHCA B HALLY KOMNAHUIO?
14. What makes you think you'’ll fit in here?
- Mouyemy Bbl agymaeTe, 4TO cNOCO6HbBI BNUcaTbea cloaa?
15. What research did you do about our organization before you came here today?
- Kakoe uccnepgosaHue Bbl npoBenun o Haweil KOMNAHUK NpeXae, Yem NPUINTKU craa
cerogHAa?
16. Why do you want to work for this organization?
- Mouemy Bbl XKenaete paboTatb Ha 3Ty opraHusauuio?
17. Why do you want to work for us?
- Mouemy Bbl kenaete pabotaTtb Ha Hac?



CumynaTop uHTepBblo. Halam paboTy. J/laTBuA - Hapoay.

Your personality - Bama iM4HOCTD

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

. Are you a creative kind of person?

- TBopueckuii in Bol yenoseK?

. Are you aggressive?

- bbiBaeTte nu Bbl arpeccuBHbI?

. Are you an ambitious person?

- AM6uLMO3HbI 1n Bol?

. Are you an analytical kind of person?

- Y Bac aHaAUTUUYECKUM CKNag yma?

. Are you competitive?

- KOHKypeHTOCnocobHbl v Bbi?

. Can you act on your own initiative?

- Cnoco6HbI n Bbl noctynaTtb No cob6¢cTBEHHO MHULMaTUBE?

. Describe a situation where you were criticized. How did you react?

- OnuwunTe cuTyauuio, Korga Bac kputukosanu. Kak Bbl pearmposann?

. Describe yourself in one word.

- OnuwuTe ceba ogHUM CNIOBOM.

. Do other people, like you?

- Hpasutecb nn Bbi gpyrum nrogam?
Do you have the right to work in our country?
- EcTb in y Bac paspeweHue pabotatb B Hawei cTpaHe?
Do you like to compete?
- lobute nun Bbl copeBHoBaTbCA?
Do you like yourself?
- Bbl HpaBuTecb cebe?
Do you need other people around you to stimulate you, or are you self-motivated?
- TpebyeTtca nu Bam nomoub cO CTOPOHbI UK Bbl camocToATEeNbHbIN YeNoBeK?
Give me an example of a time when you were criticized at work. How did you react?
- OnuwuTe cuTyaumio, Koraa Bac KputukoBanu Ha pabore. Kak Bbl pearuposanu?
Have you ever been convicted of a crime?
- BbinAmn aun Bbl cygumbi?
How ambitious are you?
- HackonbKo Bbl ambuumno3HbI?
How could you improve yourself?
- Mornu 6b1 Bbl yayylintb CBOM NYHbIE KauecTBa?
How do you cope with stress?
- Kak Bbl cnpasnsetecb co ctpeccom?
How do you cope without motivation?
- Kak Bbl cnpaBnseTtecb Npu OTCYTCTBUM MOTUBALMU?
How do you handle criticism?
- Kak Bbl nepeHocUTe KPUTUKY?
How do you operate under stress?
- Kak Bbl paboTaete npwm crpecce?



22.
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38.

39.

40.

41.

42.

43

CumynaTop uHTepBblo. Halam paboTy. J/laTBuA - Hapoay.

What kind of things do you feel most confident about doing?

- Yr1o Bbl genaete yBepeHHee Bcero?
What makes you “tick”?

- Y10 Bam oueHb HpaBUTCA aenartb?
What makes you put in your best effort?

- Yr1o0 3acTaBnseTt Bac TpygmuTbhCa C MaKCMMabHbIM ycepauem?
What motivates you?

- Yro Bac nobykpaer K peiicteuio?
What sort of person are you socially?

- Kako# Bbl yenoBek - KaK counym?
What sort of person are you?

- Kakoi Bbl 4enoBeK - KaK IMYHOCTb?
What sort of things do you feel least confident about doing?

- Yto Bbl genaete oueHb HeyBepeHHOo?
What sort of things makes you angry, and how do you react?

- Yro 3actaBnset Bac 3a1TbcA, u Kak Bbl pearnpyere?
What was the last thing that made you annoyed at work?

- Kakoe nocnepHee cobbiTne Bbiseno Bac us cebsa Ha paborte?
What would your colleagues say about you?

- Kak Bawum Konnern mornm 6bl oxapaktepusosartb Bac?
When have people really tried your patience?

- Korpa nogu nposepsanu Bawe TepneHme Ha NPOYHOCTb?

. Which of your qualities could be strengthened or improved?

- Kakue Balum KauecTtBa MOXKHO yNy4LUUTb UIN YCOBEPLLUEHCTBOBATb?
Which personal qualities get in the way of your work?

- Kakue Bawu nnMyHble KauecTBa melwaloT Baweit pabore?
Who was the last who made you very angry?

- HasosuTe, KTO NocnegHuii Bac oueHb pasosnun?
Have you changed in the last few years?

- Kak Bbl u13meHMAUCb 3a Noc/iegHMUe HECKOJIbKO neT?
How important is a sense of humor in your work?

- HackonbKo BaXKHO 4yBCTBO oMOpa B Baweii pabore?
How well do you respond to being told what to do?

- Kak Bbl pearupyerte, Korga Bam roBopAT, UTo Hago genartb?
How would an enemy describe you?

- Kak Bac mor 6b1 onucatb Baw spar?
How would other people describe you?

- Kak gpyrue nrogm moram 661 onucatb Bac?
How would you describe your personality?

- Kak Bbl onuiwierte cBOIO JIMYHOCTL?
How would you describe yourself?

- Kak Bbl onuwete camoro ceba?

. How would your friends describe you?

- Kak Bac moryT onucatb Bawwm gpysba?



Cumynstop MHTepBblo. Halian paboTy. /latBua - Hapoay.

44. If | spoke to your current boss, what would they say are your greatest strengths and
weaknesses?
- Ecam 6b1 A roBopun ¢ Bawimm HavyaNbHUKOM, TO Kakue 6bl OH Ha3Ban Bawu cunbHble
n cnabble CTOPOHbDI?
45. Name a person you admire and explain why.
- HasoBuTe yenoBeka, KOTopbim Bbl Bocxuaerecb, U 06bACHUTE - Noyemy?
46. OK, so tell me a bit about yourself.
- Xopowo. Pacckaxkute mHe HeMHOro o cebe.
47. So, to sum up, what would you say are your strengths and weaknesses?
- Tak, noaBoAA UTOr, YTO Bbl CKaXKeTe 0 CBOMX CU/bHDbIX U cNabbix cTOpoHax?
48. Tell me about a situation where you had to be ruthless.
- Pacckaxkute mHe 0 cuTyauum, Koraa Bbl 6b11m BbiHYKAeHbI 6bITb 6€3)KaI0CTHbIM.
49. Tell me about a time when you had to be extra persuasive.
- Pacckaxkute mHe 0 cuTyauum, Koraa Bbl 4onxKHbI 6b121M 6bITb 0c060 YOegutenbHbim.
50. Tell me something about yourself that you’ve never told anyone else.
- PaccKaxkute mHe o cebe To, YTO HUKOrAaa He pacckasanu 6bl HUKomy.
51. What are the personal characteristics and qualities you will bring to this role?
- Kakue nnuHble KauecTBa U XapaKTepucTUKu Bbl npuBHecéTe, 3aCTynumB Ha 3Ty
DONKHOCTL?
52. What are your main sources of motivation?
- KakoB Balu rnaBHbIA UCTOYHUK MOTUBALUKN?
53. What are your strengths?
- Buém 3akniouyaetca Bawa cuna?
54. What are your strong points?
- Kakue Bawu cunbHbie CTOPOHDI?
55. What are your weak points?
- Kakue Bawmum cnabble CTOpPOHbI?
56. What do other people see as your faults?
- YTo UMeHHO Aapyrue nOAN MOTYT Ha3BaTb Bawmmn Heyaauamu?
57. What do the people who work for you think of you?
- Yo noam, paborarowme Ha Bac, aymatoT o Bac?
58. What do you dislike doing?
- Yto Bam He HpaBuTtca genartb?
59. What kind of person are you?
- Kako# Bbl uenoBek?



CumynaTop nHTepBbo. Haan paboty. JlaTBus - Hapoay.
Career history - I[Ipeapigyiee mecTo pa6oThbl

1. Can you describe an ex-colleague?

- Bbl moXKeTe onucaTtb Bawux 6biBLuMx Koaner no pabore?
2. Can you describe your ex boss?

- Bbl moXkeTe oxapakTepusoBaTb Bawero 6biBliero HayanbHUKaA?
3. Describe a situation where you had to change things radically.

- OnuwuTe cuTyaumio, Korga y Bac 6b11a BO3MOXKHOCTb UTO-1M60 paguKanbHO
U3MEHMUTb.
4. Describe the organizational structure in your old company and how you fitted into it.

- Pacckaxkute 06 opraHu3aLMOHHOM CTPYKType Bawero npeapigyuiero mecra paborbl.
Kakoii ypoBeHb Bbl Tam 3aHumanu?
5. Do you feel you’ve progressed satisfactorily in your current job?

- YyBcTBYeTe 21 Bbl, YTO yCNEWHO CMoXKeTe NPOorpeccupoBaTb Ha CBOEM HbIHELUHEM
mecrte pabotbi?
6. Do you miss your previous job?

- Bbl cKyyaeTe no cBoemy npeabiaywemy mecty pabotbi?
7. Do you think you’re a little over-qualified for this position?

- Bam He KakeTcs, yTo Bawa KBaandpuKaumua HeCKONbKO Bbille, 4em TpebyeTcs Ha 3Toi
DONKHOCTU?

10



CumynaTop uHTepBbio. Hatagm paboTy. J/laTBuA - Hapoay.

Education & training - O6pa3oBaHue U KypcChbl

1. Do you plan to continue your education?
- Mnanupyete nn Bol NnpoaonKUTb CBOE 0byueHne?
2. Have you kept up-to-date in your field with training?
- 3aHMMmaetecb n Bbl noBbiWeHMEM cBOel KBanupuKkauum?
3. How did you do in school?
- Kak Bbl yunaucob B wkone?
4. How did you like University?
- Kak Bam HpaBuaocb B yHuBepcurerte?
5. How do you keep up-to-date with developments in your kind of work?
- B Kypce nu Bbl cobbiTui, Kacalowmxca Baweit npopeccun?
6. How will your degree help you in this job?
- Kak Bawe o6pasoBaHue nomoxkeT Bam Ha 3aToi pabore?
7. What have you done for self-development?
- Yto Bbl caenanu gna camopasButuA?
8. What have you learnt over the past year or so?
- Yro Bbl U3yunnu 3a nocneaHuin roa Uam oKono Toro?
9. What kind of training do you think you might need in the future?
- Kak Bbl AymaeTe, Kakue Kypcbl MOryT NnoHaao6utbca Bam B 6yayuwiem?
10. What kind of training do you think you’ll need in the future?
- Kak Bbl AymaeTe, Kakue Kypcbl Bam noHapo6aTca B 6yaywem?
11. What kind of training or support do you think you’ll need to do this job successfully?
- Kakue Kypcbl unum nogaepka Bam noHap06aT1ca, 4ytobbl ycnewHo BbINOAHATDL 3Ty
paboty?
12. What sort of training will you need to do this job properly?
- Kakune Kypcbl Bam noHago06saTcs, 4To6bl A0NKHBIM 06pa3om BbINONHATL 3Ty paboTy?
13. What subject did you study at University and why?
- Kakue npeameTtbl Bbl usyyanu B ynusepcurere?
14. What training courses have you been on recently?
- Kakue Kypcbl Bbl 3aKOHUYMAM HEAABHO?
15. What training have you had for this job?
- Kakue Kypcbi Bbl npowaun, 4Tobbl COOTBETCTBOBATL 3TOM paboTte?
16. What training have you had in the last 2 or 3 years?
- Kakne Kypcbl Bbl npolwunu B Te4eHne nocnegHux aByx-Tpéx ner?
17. What were your favorite subjects at school or university?
- Kakue npegmeTbl 6b11m Bawmmm niobumbimu B WKone uam yausepcurtere?

11



CumynaTtop nHTepBblo. Haan paboty. SlatBus - Hapoay.
Achievements - locTrxeHus

1. Describe a time when you felt that you were doing well.
- Pacckaxkute o cuTyauum, Korga Bol yyBcTBoBanu, 4to y Bac BCE XopoLuo nony4anochb.
2. Describe a time when you think things were not going well.
- Pacckaxkute o cuTyauum, Korga Bam Kasanocb, uto y Bac Bcé He coBcem nosy4anochb.
3. Did you help to increase sales or profits in your last job?
- Ha npeapigyuwem mecte pabotbl nomoranu am Bol yBennumMBatb NpoAaku uam
npubbINb?
4. Did you help to lower costs at your old company?
- Ha npeapigyuiem mecte pabotbl CHUXKanu aum Bbi pacxopbi?
5. Do you consider yourself successful?
- Cyutaete nm Bbl ceba ycnewHbim?
6. Give me an example of a situation where you spotted a new opportunity for your employer.
- MpuBepgute npumep, Korga Bbl HaWM HOBble pelwleHUAa gaa ceoero paborogarens.
7. How important is it to you that you're praised for your work?
- HackonbKo BaXKHa ana Bac noxsana Ha pabote?
8. How important is recognition for you?
- HackonbKo BaxkHO anA Bac npusHaHue?
9. How would you assess what you’ve done for your current employer?
- KakK Bbl oueHuBaeTe cBOW BK/i1ag, Ha Bawem HbiHewHem mecte paboTtbl?
10. If we asked for a reference, what would it say about you?
- Ecam 6b1 A 3anpocun pekomeHaaumMm, Kakue 6bl oHm 6biam o Bac?
11. If you took this job, what would you expect to accomplish in the first year?
- Ecam 6b1 Bbl cornacunucb Ha 3Ty paboTy, uto 6b1 Bbl npeanonaranu BbinONHUTL B
TeyeHue roga?
12. In your previous job, what were your most significant accomplishments?
- Kakue 6b1n11 camble 3HaUMMble AOCTUXKEHUA Ha Bawem npepgbiaywem mecre
pabotbi?
13. On taking this job, what do you think would be your major contribution?
- Ha Baw B3rnapg, cornawasncb Ha 3Ty paboTy, Kakum mor 6bi 6b1Tb Baw BKknaa?
14. So what would you say have been your main achievements and failures in your career?
- Y10 6b1 Bbl CKa3ann 0 CBOMX FNaBHbIX AOCTUXKEHUAX B Bawei Kapbepe n Heyaauax?
15. Tell me about a situation which you think you handled inappropriately.
- HasoBuTe cutyaumio, Koraa Bbl HenpaBuabHO ceba nosenu.
16. Tell me about a time when you had to produce work of a lower standard than you would’ve
liked.
- Pacckaxkute o BpemeHum, Korga Bam npuwnock BbiNoNHATL paboty 6onee HU3KOro
YPOBHSA, yem Bbl 3acnyxKusaere.
17. What achievements have given you most satisfaction and why?
- Kakune paoctukeHnsa npuHoOcAT Bam makcumanbHoe ya0BneTBOpPeHUe U noyemy?
18. What are you good at?
- B yem Bbl xopown?

12



CumynsaTop uHTepsblo. Hangm paboty. flateua — Hapoay.

19. What are you most proud of in your previous jobs?
- Yem Bbl ropgunncb Ha npegbigywem mecre paboroi?
20. What can you contribute to this company?
- Kako# BKnap, Bbl moxkeTe BHECTU B 3Ty KOMNAHUIO?
21. What can you do for us that somebody else can’t?
- Yto Bbl MmOXKeTe caenatb A1 KOMMNAHUKU TaKoe, YTO Apyrue eweé He moryT?
22. What could you do for us?
- Yto 6bI Bbl Mmornm caenatb gna Hac?
23. What do you consider you’re greatest failure?
- Y10 Bbl cuMTaeTe CBOMM CambiMm 60/1bLLIMM NOpPaXKeHuem?
24. What do you have going for you that will make you successful in this job?
- Y10 no3soauT Bam 6biTb ycnewHbIM Ha 31Ol paborte?
25. What do you regard as your major achievement?
- Yto Bbl cuMTaeTe CBOMM CaMbiM FMABHbIM J0CTUXKEHUEM?
26. What do you think you can bring to this organization?
- Yto Bbl CMOXKeTe NPUHECTU Hallen opraHM3auumn?
27. What do you think you can do for us, and what makes you think you’ll fit in here?
- Yto Bbl moxKeTe caenatb ana Hac? NMoyemy Bbl AymaeTe, UTO CMOXKeTe BNUCATLCA B
HawWw KOANEKTUB?
28. What does success mean to you and how do you judge it?
- Y10 gna Bac 3Hauut ycnex? Kak Bbl ero oueHuBaete?
29. What've been the five most important achievements in your career so far?
- HasoBuTe 5 CBOMX CaMbIX BaXKHbIX AOCTUXKEHUI B Kapbepe K CerogHsALHemMy AHI0?
30. What makes you think you can be successful with us?
- Yto no3sonser Bam gymatb, 4To Bbl Mo3KeTe 6bITb ycnewHbIM C HAMU?
31. What qualifies you for this job?
- Mouemy Bbl noaxoauTe pna 3TOM [ONKHOCTU?
32. What was your finest hour?
- Kaknm 6bin Baw 3Bé34HbIN Yac?
33. What was your greatest achievement, and how did you achieve it?
- Kakoe Bawe camoe 6onbluoe goctuxkeHue, u Kak Bol aobuauncb atoro?
34. What was your most rewarding experience?
- Kakum 6bin Baw camblii nonesHblii onbiT?
35. What was your worst ever moment?
- Kakum 6bin Baw cambiit HeygauHblii MOMEHT?
36. What were the 5 most important achievements in your last job?
- YKaxkute 5 cambiX BaXKHbIX A0CTUXKeHUiIA Ha Bawen npownoit paborte?
37. What would you do for us?
- Yto Bbl caenaete ana Hac?
38. What’s been your biggest failure?
- Y70 6b1N10 Baweii camoi 60nbLuoit Heygaueit?
39. What’s your major career achievement?
- HazoBuTe Balwie camoe rnaBHOe KapbepHoe A0CTUXKEHUE?
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CumynaTop uHTepBbio. Haiagm paboTy. J/laTBMA — Hapoay.

40. Why should we employ you?
- Mouemy mbl AONKHbI B3ATb Bac Ha paboty?

14



CumynaTtop MHTepBbIo. Hanan paboTty. JlaTBus — Hapoay.
Job applications - TpyaoycrpoucTBO

1. Are you applying for any other jobs at the moment?
- O6bpawaertecb nn Bbl B Apyrne mecrta pabotbl Ha AaHHbIX MOMEHT?
2. Are you considering any other positions at the moment?
- PaccmartpuBaete nm Bbl gpyrve BapuaHTbl Ha AaHHbIA MOMEHT?
3. Are you making other applications at the moment?
- Mopaérte nu Bbl 3aABKM Ha ApyrMe BaKaHCUMM Ha AaHHbIA MOMEHT?
4. Have you applied to any other organization in our business?
- MopaBanu nu Bbl 3a8BKKU B Apyrue KOMNaHUM Hawero 6usHeca?
5. Have you been invited to any other interviews?
- Bblnn nn Bbl NnpurnaweHbl HA Kakue-nuMbo apyrue MHTepBbIO?
6. Have you got any job offers at the moment?
- Ectb in y Bac apyrue npepsioxeHua paboTtbl Ha AaHHbIA MOMEHT?
7. What other irons do you have in the fire for your next job?
- Kakue y Bac ecTb ewye npeanoxxeHusa paboroi?
8. What other jobs have you applied for recently?
- Kakue 3asnBKM Ha apyrue BakaHcuu Bbl noganu HepaBHO?
9. What other positions are you considering?
- Kakue gpyrue BakaHcum Bbl paccmatpusaerte?
10. What other types of jobs and organizations are you considering?
- Kakue gpyrue npeanoxxeHusa pabotbi u gpyrme KomnaHuu Bol paccmatpusaerte?

15



CumynaTtop MHTepBbio. Hanan paboty. JlatBua — Hapoay.

The job - Pa6oTa

[E

. Describe what you think this job is all about.
- OnuwuTe BC&, uTo Bbl AYMaeTe 06 3TOI paboTe?
. Do you prefer variety to your day’s work, or are you more comfortable with routine?
- Bbl npegnouunTaete pasHoobpasue B pabore nam Bam Hpasutca pytuHa?
3. Give me a definition of this job.
- OnuwKUTEe MHe 3Ty BaKaHCUIO onpeaenéHHee.
. How do you see this job developing?
- Kakum Bbl BUguTe passuTtue 3toii pabotbl?
5. How does this job sound to you, and would you take it if we offered it to you?

N

D

- Kak Bam HpaBuTca 3T1a paboTta 1, ecam mbl Bam eé npeanoxum, cornacurecob v Boi?

(o))

. How does this job sound to you?
- Kak Bam HpaBuTca 3Ta pabora?
. How long will you stay in this job if we offer it to you?

~

- Kak gonro Bbl nnaHupyete pabotaTtb Ha 3aTou pabote, ecnn mbl Bam eé npegnoxum?

(o]

. How long would it take you to make a meaningful contribution to our organization?
- Yepes Kakoe Bpems Bbl cMoXKeTe BHeCTM 3HaUMMbIU BKNA4, B pa3BUTUE HaLLei
opraHuMsaummu?
9. How long would it take you to make a significant contribution to this particular role?
- Yepes Kakoe Bpems Bbl cMOXKeTe BHECTM 3HAaUMMbIA BKNaA, B pa3BUTUE 3TOU
DOJIKHOCTU?
10. How would you tackle this job?
- Kak Bbl npegnonaraere 3anoiyyunTb 3Ty paborty?
11. So what do you feel you can bring to this position?
- UtaK, KakK Bbl yyBcTBYeTe? Bbl cNOCO6HbI 3aHUMATDb 3TY A0/MKHOCTb?
12. Tell me what you think this job is all about.
- PaccKaxkute BCE, uto Bbl Aymaete 06 3T0i1 paborte?
13. What appeals to you about this position?
- Yto Bac npuBneKaer B 3TOM A,ONKHOCTU?
14. What are you looking forward to most about this job?
- Yto 13 TOro, uto Bbi ULeTe, rNaBHbIM 06pa3om NpuBAEKaeT B 3Toi paborte?
15. What aspects of this job would you delegate?
- Kakune acnekTbl 3TOM paboTbl Bbl paccuntbiBaeTe NpeacTaBAATL?
16. What attracts you about this job?
- Yro Bac npusnekaer B aTou pabore?
17. What do you find least attractive about this job?
- Yto Bac meHbLue BCEro npuBaeKaeT B 3Toi pabore?
18. What do you find most attractive about this job?
- Y10 Bac meHbLle BCero NpuBJIEKaeT B 3ToM pabore?
19. What do you think this job is all about, and how would you go about tackling it?
- PacckaxuTe, uyto Bbl AymaeTe 0 TOM, 4TO 3TO 3a pabota? Kak Bbl Aob6béTecb 3TOM
pabortbi?
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CumynaTtop MHTepBblo. Hanan paborty. J1atBma — Hapoay.

What do you think you can bring to this job?

- Kak Bbl gymaerte, uto Bbl cnocobHbI NpuBHECTU, paboTan Ha 3TOM A0/IKHOCTU?
What do you want from this job?

- Yto Bbl }Kenaete oT 3TOM paboTbI?
What made you apply for this job?

- Yto 3acTtaBuno Bac nopatb 3asABKy Ha 3Ty [0/KHOCTb?
What makes you perfect for this job?

- Yto genaet Bac naeanbHbiMm KaHAUAATOM A8 3TOU AOKHOCTU?
What personal qualities do you think will be required in this job?

- Kakue nepcoHanbHble KayecTBa Bam noHapo06aTca Ha aToi paborte?
What sort of things bore you at work?

- Yro Bam CKy4HO genatb Ha pabore?
What will be your key target in this job if we appoint you?

- Kakoit moxkeTt 6biTb Bawa KntoueBas 3agayva Ha 3Toi pabote, ecnm mbl Bbibepem Bac?
When could you start work here?

- Korpa Bbl cmoxkeTe HauaTb 3gecb paboratb?
Why did you decide to apply for this position?

- Yro 3acTtaBuio Bac noaaTtb 3aABKY Ha 3Ty A0/IKHOCTb?
Why do you want this job?

- Mouemy Bbl kenaete 31y pabory?
Why should we give you this job?

- Moyemy Mbl MOKem NpeaocTaBUTb 3Ty paboty MmeHHO Bam?
Why should we hire you?

- Moyemy Mbl A0MKHbI B3ATb HAa paboTy MmeHHO Bac?
Would you take the job if we offered it to you?

- Cornacutecb m Bbl Ha 3Ty paboty, ecam mbl npegnoXKum eé Bam?

17



CumynaTtop MHTepBbIo. Hanan paboTty. JlaTBus — Hapoay.
Your work - Bama pa6oTta

1. Are you a member of any professional groups?
- fiBnAeTecb v Bbl UneHOM Kakoro-ambo npodeccmoHanbHoro cotosa?
2. Are you good at your job?
- Ha ckonbko xopowo Bbl paboTtaerte?
3. Describe how you approach a project.
- Pacckaxkute, Kak Bbl npuctynaerte K npoekKTy?
4. Do you enjoy routine tasks?
- HpaBatca nan Bam pyTuHHbIe 3aaaHna?
5. Do you like to try new things, or do you just prefer to stick to routines?
- HpaBatca nan Bam HoBble 3aAaHUA UK Bbl NpeANoYUTaETe PYTUHHbIE 3aA4aHUA?
6. Do you like working with figures more than words?
- Bbl npegnouuntaerte paboTartb ¢ uuppamm nnm Tekcramm?
7. Do you prefer to have a job with well laid out tasks or one where the work changes
frequently?
- Bbl npepnountaerte paboty c onpeaeneHHbiMU GyHKUUAMU Uan Ty paborty, rae
334,341 NOCTOAHHO MEeHATCA?
8. Given a choice in your work, what do you like to do most?
- Umesn BbI6OP B paboTe, yto Bam 6onblue HpaButca genatb?
9. How do you handle change?
- Kak Bbl oTHOCUTECH K USMEHEHUAM?
10. How do you react to change?
- Kak Bbl pearupyeTte Ha usmeHeHun?
11. How do you think your previous boss would rate your work?
- Kak Bbl gymaete, Baw npeabiaywimii HayanbHUK oueHun Bawy paboty?
12. How would your previous boss describe your work?
- Kak 6b1 Baw npeabiaywmii HayanbHUK onucan 6ol Bawy pa6ory?
13. On a scale of 1 to 10, how important is your work to you?
- OueHuTe no wkane ot 1 Ao 10. HackonbKo BaXKHa Bawa paborta gna Bac?
14. On holiday, what do you miss most about your work?
- Haxoascb B oTnycKe, Bbl ckyyaete no cBoeii pabore?
15. What do you dislike doing most at work?
- Yto Bbl 6onbLue Bcero He Ntobute genatb Ha pabore?
16. What do you like and dislike about this kind of work?
- Yto Bam HpaBUTCA U YTO He HPaABUTCA B TaKoi pabore?
17. What do you like most about working?
- Yro Bam 60nblue Bcero HpaBUTCA B Camom npouecce paborbi?
18. What do you look for in a job?
- Yto Bac npuBnekaer B paborte?
19. What do you think will be the most important changes in your work over the next few
years?
- Kakumu, Ha Baw B3rnag, moryTt 6biTb UameHeHUA Ha Baweii pabore B TeueHue
nocneayowmnx HeCKONbKUX neT?
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CumynaTop uHTepBbio. Haiagm paboTy. J/laTBMA — Hapoay.

20. What interests you most in your work?
- Yo Bac 6onblie Bcero nHtepecyert B Baweii pabore?
21. What sort of things would you now want to do at work and why?
- Yem 6bl1 Bbl ceiuac xotenu saHMmaTtbca Ha paborte n noyemy?
22. What sort of work do you enjoy most?
- Kakas paborta Bam HpaButca 6onblue Bcero?
23. What would be a typical bad day for you?
- Kakum 6bin Bawl TUNUYHDBIA «NN0XON» AEeHb?
24. What’s the most important thing to you in a job?
- Yto camoe BaxkHoe B Baweii pabote?
25. Why did you decide to go into this kind of work?
- Mouemy Bbl pelwnam nocTynuTb UMEHHO Ha TaKylo paboty?
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CumynaTop UHTepBbto. Haingm paboty. /laTBMA — Hapoay.

Time management - YripaBjieHue BpeMeHeM

1. Areyou a 9to 5 person?
- Bbl yenosek «c 9 ao 17» (uacos)?
2. Can you work to deadlines?
- Cnoco6Hbl v Bbl paboTaTb € YETKO YCTAaHOB/IEHHBIMU CPOKaMMU?
3. Can you work under extreme pressure?
- CnocobHbl n Bbl paboTaTb NoA 3KCTpemMaibHbIM AasaeHunem?
4. Can you work under pressure and to strict deadlines?
- Cnoco6Hbl nn Bbl paboTaTtbh NOA 3KCTPEMA/ZIbHBIM AABIEHUEM U XKECTKUMMU
KpaHMMM CPOKamn?
5. Can you work well under pressure?
- Cnoco6Hbl v Bol paboTtaTtb nog gasneHnem usBHe?
6. Do you have any holiday commitments?
- EcTb nin y Bac 3a6poHupoBaHHble 6uieTbl B nepmuoa oTnycka?
7. How did you determine your priorities in your last job?
- Kak Bbl onpeaenanu npuoputeTtbl Ha Bawem npeapiaywem mecte paborbi?
8. How did you organize your work in your last job?
- Kak Bbl opraHu3soBbiBanu paboTty Ha Bawem npeabiaywem mecre pabotbi?
9. How do you cope with multi-tasking?
- Kak Bbl cnpaBnsetecb ¢ 60/1blIMM KONUYECTBOM 3a4a4?
10. How do you deal with a hectic day?
- Kak Bbl Begéte cebn B cyete?
11. How do you decide on your objectives?
- Kak Bbl onpeaenserte nyTu pewieHus 3aaay?
12. How do you go about managing your day?
- Kak Bbl npeactaBnseTe opraHM3aumio CBOero AHA?
13. How do you handle pressure?
- Kak Bbl cnpaBnsaeTech ¢ gasneHmem?
14. How do you make sure you get your work-life balance right?
- Kak Bbl pacnpepensete gonu Bawero anyHoro u pabouero spemsa?
15. How do you manage your day?
- Kak Bbl opraHusoBbiBaeTe CBOi AeHb?
16. How do you manage your time?
- Kak Bbl opraHusoBbiBaeTe cBOEé Bpems?
17. How do you react when a deadline’s approaching?
- Kak Bbl pearupyeTe, Korga npubaunKaroTca KpanHue CpoKku?
18. How good are you at meeting deadlines?
- HackonbKo ycnewHo Bam ypaérca cobaogaTtb CPOKKU?
19. How many hours are you prepared to work?
- CKONbKO YacoB Bbl rotoBbl paboratb?
20. How often are you off sick?
- Kak yacrto Bbl 6epéTte 601bHUYHDIN AnUCT?
21. We work to very strict deadlines; do you think you’d be able to cope?
- B Haweit opraHM3auum oueHb CTPOrmMe KpaitHue cpoku, Bbl cnpasurtech?
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CumynaTop uHTepBbio. Haiagm paboTy. J/laTBMA — Hapoay.

22. What do you know about time management?

- Yto Bbl 3HaeTe 06 ynpaBneHMn BpemeHem?
23. What kind of hours are you prepared to work?

- B Kakoe Bpems cyToK Bbl rotoBbl paboTtatb?
24. What kind of hours are you used to working?

- B KaKoe Bpems cyToK Bbl npuBbIKAK paboTaTb?
25. What kind of hours would you like to work?

- B KaKoe Bpemsa cyToK Bam HpaBuTca pabortartb?
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CumynaTtop MHTepBbIo. Hanan paboTty. JlaTBus — Hapoay.
Problem solving - Pemienue npo6siem

1. Describe a difficult situation, and tell me what you did about it.
- PacckaXkute o CNOXKHOM cUTyauum, U Kak Bbl B TOT MOMEHT NOCTYNUAW.
2. Describe a problem person you had to deal with. What did you do?
- Pacckaxkute o npobaemaTuuHOM NepcoHe, U Kak Bbl npu aTom yperyanposanm
oTHoweHuA. Kak Bbl noctynuam?
3. Describe how you successfully handled a difficult situation.
- PacckaXkute, Kak Bbl ycnewHo cnpaBUiINCh CO CNOXKHOM cUTyauuein?
4. Give me an example of how you’ve managed to deal effectively with a crisis.
- Pacckaxkute, Kak Bam ygaérca ycnewHo npeoaonesatb Kpusuc?
5. How do you go about solving problems?
- Y10 Bbl gymaete o peweHun npobaem?
6. In your previous role, what problems did you identify that had previously been overlooked?
- Kakne Ha Bawem npeapiaywem mecre pabotbl Bol Hawau npobnemsbl, paHee
UrHopupyemboie?
7. Tell me about how you’ve handled difficult situations.
- PaccKka)XXute o Tom, Kak Bbl cNpaBaanAnCb CO CAOXKHbIMU CUTYaLUAMM.
8. Tell me how you’ve handled difficult situations.
- Paccka)urte, Kak Bbl cnpaBaanncb CO CNOXKHbIMU CUTYALUAMM.
9. Tell me how you’ve managed to deal effectively with a crisis.
- Pacckaxkute, Kak Bam yaaérca ycnewHo npeoaoneBatb KpUsKC.
10. What kind of problems have you had in your current job, and which one caused you the
most difficulties, and what did you do about it?
- Kakue y Bac 6b1a1 npobaembl Ha npegbigyuem mecte pabotbl? Kakaa npobaema Bac
Bo/IHOBaNa 6onblue Bcero? Kak Bobl eé pewanu?
11. What problems did you encounter in your last job, which one frustrated you the most, and
what did you do about it?
- Kakue y Bac 6b11m npobaembl Ha npeablaywem mecte pabotbi? Kakaa npobnema Bac
Bo/NHOBana 6onble Bcero? Kak Bbl eé pewanu?

22



CumynaTtop MHTepBbIo. Hanan paboTty. JlaTBus — Hapoay.
Decision making - [IpyHsaTHe pelieHUA

1. Describe a time when there was no procedure for a situation, and you had to make a
decision.
- PacckaXkute o cuTyaumm, He ONUCAHHOM B MHCTPYKLMU, KOraa Bbl BbIHYKAEHbI 6binun
NPUHATb peLweHue.
2. How comfortable are you with making instant decisions?
- KaKk nerko Bbl npHMMaeTe MOMeHTa/IbHble pelueHusn?
3. How do you feel and react when colleagues question the decisions you’ve made?
- Kak Bbl cebs uyBcTBYyeTe M KaK Bbl noctynaete, Koraa Baw Konnera ctaBut nog,
COMHeHue Bawe peweHue?
4. How do you react when colleagues question the decisions you’ve made?
- Kak Bbl noctynaerte, Korga Baw Konnera ctaBuT nog comHeHue Bawe peweHune?
5. In your current job, what types of decisions do you make without informing your immediate
supervisor?
- Ha Bawem mecrte paboTtbl, Kakue Bbl npuHMMmaete pewleHusa 6e3 MHGopmuposaHusa
Bawero HenocpeaCcTBEHHOro HavyaZibHUKa?
6. Tell me about a time when you were under pressure to make a decision. Did you react
immediately, or take time to decide what to do?
- Pacckaxkute o cutyaumm, Korga Ha Bac gasuam, urobbl Bbl npuHanu peweHue. Bawa
peakuma 6bl1a MOMEHTaIbHOM MK Bbl pasmbIWNAAM KaKoe-TO BpemaA?
7. What decisions do you find easy to make?
- Kakue pewieHua Bam nerye Bcero npuHMmartb?
8. What kind of decisions do you find most difficult to make?
- Kakue peweHua Bam cnoxkHee Bcero npuHMmartb?
9. What kinds of decisions are easiest for you?
- Kakue peweHus gna Bac cambie nérkue?
10. What kinds of decisions are most difficult for you?
- Kakue peweHus ans Bac cambie Taxenoie?
11. What was the most difficult decision you ever had to make?
- Kakum 6b110 camoe cnoxkHoe pelueHue gna Bac?
12. What'’s the best decision you’ve ever made?
- Kakum 6b1n10 camoe nyuwee ana Bac peweHue?
13. What’s the worst you’ve ever made in your career?
- Yto camoe nnoxoe Bbl coBeplunnm B cBoei Kapbepe?

23



CumynaTtop MHTepBbIo. Hanan paboTty. JlaTBus — Hapoay.
Teamwork - Pa6oTa B koMaHae

1. Are you usually accepted into a team quickly?
- BbicTpO I Bac NpUHMMAIOT B HOBbIU KONNEKTUB?
2. Do you prefer to work in a team or on your own?
- Bbl npegnouunTaete pabotaTtb B KOMaHAE UK CAMOCTOATENIBHO?
3. Do you work well with others, or are you really a bit of a loner?
- Xopowo nun Bbl paboTaete B KOHTaKTE C APYrMMU Uam Bbl - HEMHOro 0gMHOYKaA?
4. How did you get on with the people in your last job?
- Kak y Bac cknaabiBanMCb OTHOLIEHUA C KONNIEKTUBOM Ha NpeXKHem mecTe pabotbi?
5. How do you get on with your current colleagues?
- Kakue y Bac oTHoweHUs ¢ Bawwmmu Konneramu?
6. How do you get on with your current manager?
- Kakue y Bac oTHOLWEeHUA ¢ Bawumm HayaibHUKOM?
7. How do you go about forming relationships when you’re “new on the job”?
- Kak Bam yaaétca cTpouTb OTHOLWEHMUA Ha paboTe, Koraa Bol - HOBEHbKUIA?
8. How do you go about resolving conflict in a project team?
- Kak Bam yaaétca pewartb KOHG/IMKTbI B NPOEKTHOM KOMaHae?
9. How do you manage to work with difficult types of people?
- Kak Bam yaaétca pabotaTb €O CNOXKHbIMU TUNAMU NIOAEN?
10. How do you react when you feel someone you work with doesn’t like you?
- Kak Bbl pearupyerte, Korga Bol He HpaBUTeCb KOMY-TO U3 Koaner?
11. How do you react when you see co-workers disagreeing?
- Kak Bbl pearupyerte, Korga Koanern He cornacHbl ¢ Bamu?
12. How do you resolve conflict in a project team?
- Kak Bam yaaérca pewatb KOHGNKTbI B MPOEKTHOM KOMaHae?
13. How do you work in a team?
- Kak Bbl paboTtaeTte B KomaHge?
14. How long would it be before you were making a significant contribution to the team?
- CKonbKo Bam noHapo6utca BpemeHu, 4To6bl BHECTU CBOI 3HAUYUTENbHbIW BKNaA B
KomaHpgy?
15. How would you deal with a difficult or lazy colleague?
- Kak Bam yaaétca paboTtatb €O CI0XKHbIMU MU I€HUBbIMU KOoNleramn?
16. | expect you prefer to work in a team don’t you?
- fl yBepeH, uto Bbl npegnountaete pabotaTtb B KOMaHAe, He TaK n?
17. What contribution do you make to a team?
- Kakoit Bknag Bbl BHOCUTE B KOMaHAY?
18. What do you do when members of your team are not really pulling their weight?
- Yto Bbl genaete, KOraa KTo-1o U3 Bawen KomaHAabl He cNpaBAsAeTca CO CBOMMU
obsasaHHOCTAMMU?
19. What do you do when you think someone you work with doesn’t like you?
- Kak Bbl pearnpyerte, Korga 4yBcTByeTe, UTO Bbl He HpaBUTECH KOMY-TO U3 Koaaer?
20. What kind of people do you find easiest to work with?
- C Kakumu noabmu Bam nerue Bcero paboratb?

24



CumynaTop uHTepBbio. Haiagm paboTy. J/laTBMA — Hapoay.

21. What kind of people do you find it most difficult to work with?
- C Kakumum nroabmun Bam TpyaHeit Bcero pabortatb?

22. What kind of people do you like to work with?
- C Kakumu noabmu Bam HpaBuTca paboratb?

23. What sort of contribution do you make to a team?
- Kakoi1 Bknag Bbl BHocuTe, paboTtas B KomaHae?
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CumynaTtop MHTepBbIo. Hanan paboTty. JlaTBus — Hapoay.
Skills - HaBbiku

1. Are you computer literate?
- YmeeTe nu Bbl 06pawatbca ¢ Komnblotepom?
2. How do you use computers in your current job?
- Kak Bbl ucnonb3yete KomnbloTep Ha Bawem mecrte pabotbi?
3. How would you rate your communication skills?
- Kak Bbl oueHuBaeTe Bawm KOMMYHUKALUMOHHbIE HAaBbIKU?
4. What are your strengths and weaknesses?
- HasoBuTe Bawm cunbHble CTOPOHDbI U cnabocTu.
5. What are your three major skills?
- HasoBuTe Tpu Bawmnx rnaBHbIX HaBblKa.
6. What skill would you most like to have now that you don’t already possess?
- Kakoit HaBbiK Bbl xoTenun 6bl UMeTb ceiuac, Ho, yBbl, Bbl UM y)Ke He obnapgaete?
7. What skills are essential for success in this job?
- Kakue HaBblKM Heobxogumbl g8 ycnexa Ha 3Toii pabore?
8. What skills do you think you will develop in this job?
- Kakue HaBblKM Bbl pa3oBbérte Ha 3TOi pabore?
9. What will your referees say about you?
- Yto moryT ckasartb o Bac ntoau, pekomeHgosaswiue Bac?
10. What would you like to be better at doing?
- Y70 6bI Bbl XOTENIM AEenaTb nyywe?
11. Which of your skills would you most like to improve?
- KaKkoit n3 Bawux HaBbiKOB Bbl xoTuTe yayywunTtb 60sblie Bcero?
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Customer care - 06¢c1yKUBaHHE KJIMEHTOB

1. Give me an example of how you were able to make an angry customer a happy and satisfied
one.

- Mpusepute npumep, Koraa Bam yganocb caenatb HeJ0BONbHOIO KIMEHTA CYACTINBbIM
M yAOBNETBOPEHHbIM?
2. How do you go about dealing with people?

- Hpasutca nan Bam pabotatb ¢ atogbmu?
3. Suppose a customer comes into your office to make a complaint. They’re very angry and
annoyed. How would you handle the situation?

- MpeacTtaBbTe: B Baw opuc npuwen HeA0BONbHbIW KAUEHT, 4TO6bl NoXKanoBaTbcA. OH
ouyeHb 301 U HegoBoneH. Kak 6bl Bbl Benu cebsa B aToii cutyauun?
4. Think about a time when you had to deal with someone who was angry. What did you do to
calm the situation?

- BcnomHuTe o cuTyauum, Korga Bam npuwnocb 06cny>KuBatb o4eHb paccep’KeHHoro
KnueHTa. Kak cmornu Bbl ero ycnokoutb?
5. What do you know about customer care?

- Yto Bbl 3HaeTe 06 06Ccny:KMBaHUM KNINEHTOB?
6. What sort of experience have you had in dealing with difficult customers?

- Kakoii ectb y Bac onbIT 06cnyKuBaHMUA 3aTPYAHUTENIbHBIX KIMEHTOB?
7. What would you be willing to give up in order to meet a customer’s deadline?

- Yem Bbl rotoBbl NOCTYNUTLCA ANA YA0BNETBOPEHUA KAUEHTa?
8. What’s your experience of handling difficult customers?

- KaKoii y Bac ecTb onbIT 06cnyKMBaHMUA 3aTPYAHUTENIbHBIX KIMEHTOB?
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Management & leadership - PyKoBoACTBO U JINAepPCTBO

. Are you a good manager?

- Bbl - XOpOLUUi1 pyKOBOAUTEND?

2. Are you a leader or a follower?
- Bbl - nupep wam nocneposartenn?
3. Are you a leader?
- Bbl - nugep?
4. Describe your management style.
- Pacckaxkute o Bawem ctune pykosopacrtsea.
5. Did you ever fire anyone?
- YBONbHAAM N Bbl KOro-t1o?
6. Do you feel ready to take on extra responsibilities?
- YyBcTByeTe in Bbl ceb6A roToBbIM K A0NO/IHUTE/IbHOM OTBETCTBEHHOCTU?
7. Do you know how to motivate other people?
- 3HaeTe nn Bbl KaK ynpaBaATb APYrMMu AloabMmu?
8. Do you like being in charge of people?
- HpaBuTca nu Bam pykoBogutb?
9. Do you mind working for someone older than you?
- He Bo3pakaete nu Bbl paboTaTb Nog pyKOBOACTBOM KOro-To, KTO cTaplue Bac?
10. Do you mind working for someone younger than you?
- He Bo3pakaete nu Bbl paboTaTb Nog pyKOBOACTBOM KOro-To, KTo maaauwe Bac?
11. Give me an example of being a good manager.
- MpuBeguTe MHe NpMMep, YTO 3HAUMUT BbITb XOPOLLMM PYKOBOAUTENEM.
12. Have you ever had to sack someone? And, if so, how did you handle it?
- YBonbHAAU n Bbl Koro-10? U, ecnmn «ga», To Kak Bbl cnpaBuauch ¢ atum?
13. How do you get the best out of people?
- Kak Bbl pobuBaetecb 60nee KauectBeHHOM paboTbl OT NKoaein?
14. How do you manage organizational politics?
- Kak Bbl cnpaBnsetecb C OpraHU3aLMOHHOU NONUTUKON?
15. How do you manage your staff?
- Kak Bbl pykoBOAMUTE CBOMMM COTPYAHUKAMMU?
16. How do you motivate others?
- Kak Bbl moTuBMpyeTte gpyrux?
17. How do you react if your authority is being questioned?
- Kak Bbl pearupyerte, ecniv Balwl aBTOpUTET CTaBUTCA NOA COMHEHMeE?
18. How do you run a meeting?
- Kak Bbl npoBoguTe coBewaHue?
19. How has your current job enabled you to take on greater responsibilities?
- Kakum ob6paszom Bawa pabota gana Bam BO3MOXKHOCTb B3ATb Ha cebAa 6osnblue
OTBeTCTBEHHOCTU?

20. How many people did you supervise in your previous job?

- Kakum Konuuectsom ntogeii Bol pykoBogmuau Ha npegpbiaywiem mecre pabotbi?
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Career plans - [l.1aHbI B Kapbepe

1. How did your last job influence your career?
- Kak Bawa nocnepHana pabora nosauvsana Ha Bawy Kapbepy?
2. How do you see your career developing?
- Kakum Bbl BuguTte passurtne Baweit Kapbepbl?
3. How does this job fit into your career plan?
- Kak ata paboTa BnucbiBaeTcs B Bawm KapbepHbie naaHbI?
4. How long do you plan to stay with this company?
- Kak gonro Bbl nnaHupyete pabotaTtb Ha 3Ty KOMNaHUio?
5. What are the major influences that encourage you to take a job?
- Yto, rnaBHbIM 06pa3om, noBanANO Ha Bawe peweHune nocTtynutb Ha 3Ty paboTty?
6. What are you aiming for in life?
- K yemy Bbl cTpemuTech B XXU3HU?
7. What are you looking for in a new job?
- Y10 BbI KX AETe oT Baweii HoBoi paboTtbl?
8. What are your career goals?
- KakoBbl Bawu uenu B Kapbepe?
9. What are your career plans?
- KakoBbl Bawu KapbepHble NaaHbI?
10. What are your long-term goals?
- KakoBbl Bawu gonrocpouHble uenu?
11. What are your short-term goals?
- KakoBbl Bawum KpaTKOCpOUHble uenu?
12. What goals have you set for yourself in the past, and how successful have you been at
achieving them?
- KakoBbl 66111 Bawm uenm B NpoLuiom, U Kak ycnewHo Bam yaanocb ux goctnub?
13. What position do you expect to have in 2 to 3 years time?
- Ha Kako# aonkHocTu Bbl nhaHupyeTe 6biTb B TeueHUe 6amMKanlunx ABYX-TPEX neT?
14. What will you be doing in 5 years’ time?
- Yro Bbl byaeTte genatb uepes 5 ner?
15. What will you do if you don’t get this job?
- Yto Bbl 6yaeTe aAenatb, €CAu He NonyyuTe 3Ty pabory?
16. What will you do when you retire?
- Yto Bbl 6yaeTe aenatb, Koraa Bbigete Ha NeHCUIo?
17. What would your ideal new job be?
- KakoBa 6bina 6b1 Bawa upeanobHasa pabora?
18. What’s the next step in your career?
- Kakum byaet cneaylowmia war 8 Baweii Kapbepe?
19. What’s your career objective?
- KakoBbl Bawim KapbepHble uenu?
20. When do you plan to retire?
- Korga Bbl nnaHupyeTe BbliiTU Ha NEHCUIo?
21. Where do you see yourself going after this job?
- Fpe nau Kem Bbl ceba suaute nocne ato pabotbi?
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22. Where do you see yourself in 5 years’ time?
- [pe Bbl ceba Bugute yepes 5 ner?
23. Will you want my job eventually?
- B ganbHeiiwem, Bbl XXenanu 6b1 6biTb HA MOEM mecTe paboTbi?
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Working conditions - Ycj10Bus pa60oThl

1. Are you prepared to relocate?

- FloToBbl n Bbl K npuesgy?
2. Are you willing to travel?

- Xenaete nu Bbl nyTewectsoBaTb No Aoary paborbi?
3. Can you describe your ideal working environment?

- Moxete nmn Bbl onucatb Bawm ngeanbHblie ycnosus pabotbl?
4. Describe what the worst working environment would be for you.

- OnuwuTte Bawm camble Hanxypawme ycnosusa paboTbl.
5. Do you prefer to work in a small or large company?

- Bam HpaBuTcA paboTaTtb B MasieHbKOW UK B 60abLLION KOMNAHUKU?
6. In what environment do you work best?

- B KaKo1 oKpy»Kalouweit o6ctaHoBKe Bam pabotaerca nydwe Bcero?
7. In what kind of work environment are you most comfortable?

- B KaKoi1 oKpy:Kaloueit o6ctaHoBKe Bam paboTtaetca 6onee kompopTHO?
8. What kind of work environment do you prefer?

- Kakyio pabouyto o6craHoBKy Bbl npegnountaerte?
9. What’s your ideal working environment?

- OnuwuTte Bawmn naeanbHblie ycnosua paboTbl?
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Interests - UHTepechl

1. How do you like to relax and socialize?
- Kak Bbl ntobute otabixatb U obwarbca?
2. How do you relax?
- Kak Bbl paccnabnsetecb?
3. How do you socialize?
- KakK Bbl obwaeTtecb?
4. What are your interests outside of work?
- Kakue y Bac nHtepecbl nommmo pabotbi?
5. What are your interests?
- Kakue y Bac nnrepecoi?
6. What do you do in your spare time to relax?
- Yem Bbl 3aHMMaeTecb B CBOEé cBO60AHOE Bpems, YTOObl OTAOXHYTL?
7. What do you do in your spare time?
- Yem Bbl 3aHMMmaeTecb B Bawe cBobogHoe Bpems?
8. What do you do outside of work?
- Yem Bbl 3aHMMaeTecb BHe paboTbi?
9. What don’t you like doing?
- Yem Bbl He nobuTe 3aHMMaTbCA?
10. What gives you the greatest satisfaction?
- Yto B pabote gocraBnser Bam makcumanbHoe yaoBieTsopeHue?
11. What have you been reading recently?
- Yo Bbl HegaBHO untTann?
12. What interests do you have outside of work?
- Kakue y Bac nHtepecbl BHe paboTtbl?
13. What was the last book you read?
- Kakylo nocnegHiowo KHury Bbl npounun?
14. What was the last film or play you saw, or book you read?
- Kakoit punbm mnm nobecy Bbl HegaBHO CMOTPENU UM KaKyl KHUTY Bbl npounn?
15. What was the last film you saw?
- Kakoit nocnegHuit punbm Bbl cmotpenn?
16. What was the last sporting event you attended?
- Ha Kakom cnopTMBHOM MeponpuaTUK Bbl 6b1an nocneaHuin pas?
17. Which newspapers do you read and why?
- Kakue rasetbl Bbl uutaete un nouemy?
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Hypothetical - T'mnoreTu4yeckue BONpocChl

1. If you didn’t have to work for a living, what would you do?
- Ecnm 6b1 Bbl He A0MKHbI 6b11M 3apabaTbiBaTbh HA XKU3Hb, Yem 6bl Bbl 3aHMManuUcb?
2. If you had enough money so you didn’t have to work, what would you do with your time?
- Ecnm 6b1 y Bac xBaTano geHer, utobbl He paboTtaTtb, TO KaK 6b1 Bbl pacnopagunauco
CBOUM BpemeHem?
3. Imagine you were going to live on a desert island, which 3 things would you take with you?
- MpeacTtaBbTe, UTO Bbl CO6MpPaeTech }KUTb HAa HEObMTaeMOM OCTPOBE, KaKue TpPU Beluu
Bbl BO3bméTe ¢ coboin?
4. If you were to start up your own business, what would it be?
- Ecnm 6b1 Bbl HAUMHaNM cBOE Aeno, 4to 6bi 3TO MOrno 6bITh?
5. If you were to write your own obituary, what would you write?
- Ecam 6b1 Bbl nucanu cBoi HEKPOOT, KaKUm 6bl OH 6b11?
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Salary & benefits - 3apniaTa ¥ 60HyCbI

[E

Explain how your salary has changed over the last few years.
- Pacckaxkute, Kak meHAnacb Bawa 3apnnarta 3a nocnegHue HECKOJbKO /ieT.

. How important is money to you?

- HackonbKo BaXKHbl gna Bac aeHbru?

. How much do you expect if we offer you this position?

- Ha Kakylo 3apnnaty Bbl paccunTbiBaeTe, ec/iu Mbl NpeaioXXum Bam 3Ty f0/KHOCTL?

. How much salary are you looking for?

- Ha Kakylo 3apnnaty Bbl paccuntbiBaeTe?

. How much salary would you expect if we offered you this position?

- Ha KaKyo 3apnaaty Bbl paccuuTbiBaeTe, eC/iu Mbl NpeaioXKUm Bam aTy A0MKHOCTD?

. How much were you earning in your last job?

- CKonbKo Bbl 3apabatbiBanun Ha npegblgywem mecte paborbi?

. Was your last salary an adequate reflection of your potential?

- bbina nn Bawa nocnegHAA 3apnsata a4eKBaTHbIM OTpaXKeHnem Bawero noteHuymnana?

. What did you earn in your last job?

- CKonbKo Bbl 3apabatbiBanun Ha npegblgywem mecte paborbi?

. What do you think is your market value?

- KakoBa, Ha Baw B3rnapg, Bawa «pblHOYHAA CTOMMOCTb»?

10. What kind of salary and benefits package are you looking for?

- Kakylo 3apnnarty n 60oHycbl Bbl uwierte?

11. What kind of salary are you expecting?

- Ha KaKyto 3apnnaty Bbl paccuutbiBaerte?

12. What kind of salary are you worth?

- Kakyio 3apnnaty Bbl 3acnyxusaete?

13. What level of salary are you looking for now?

- Kakoi1 ypoBeHb 3apniaTbl Bam ceiyac Noaomnper?

14. What’s your current salary?

- KakoBa Bawa 3apnnara ceituac?
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Closing questions - 3ak/j4YUTeIbHbIE BOIPOCHI

1. Do you have any questions you’d like to ask me about our organization?
- EcTb i y Bac Kakue-nnb60o Bonpocbl, KoTopble Bbl xotenu 6ol MHe 3apaTb,
OTHOCUTE/NIbHO Hallel opraHmMsauumn?
2. Have you any questions you’d like to ask me?
- EcTb i y Bac Bonpocbl, KoTopbie Bbl XoTUTE MHe 3aaaTb?
3. Have you got any questions for me?
- Ectb in y Bac Bonpocbl ana meHa?
4. OK. Thanks for coming in today and we’ll be in touch very shortly.
- Xopowo. Cnacnbo, 4to Nnpuwamn, Mmbl ¢ Bamu ckopo ceaxkemcs.
5. So, have you any questions for me?
- UTaK, octanucb m y Bac Kakue-nnbo sonpocbi ana meHa?
6. So, would you like to ask me something?
- Tak, xotenun 6bl Bbl MeHA ewé o YEm-To cNpocUTb?
7. Thank you for answering all my questions. Have you any for me?
- Cnacmbo 3a oTBeTbl Ha BCe Mou BOoNpocbl. Mmetotca m y Bac Bonpocbl Ansa meHA?
8. Well, that’s all the questions | have. Would you like to ask me anything?
- XopoLlo, 3TO BCe BONPOCbI, KOTOpble y MeHA umenucb. Xotenu 6bi Bbl meHA 0 4ém-
nunbo cnpocutb?
9. What question didn’t | ask you that you expected?
- KaKkoit Bonpoc A He 3agan u3 Tex, Kotopble Bbl oxxunganu?
10. What's the question you’d least like to ask me?
- Kakoi Bonpoc Bbl meHbLue Bcero xotenu 6bi cnpocutb?
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AononHuTenbHble MaTepuasibl Ha HalleM caumTre:
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